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Forms to be Filled-up 


A. Application Form 

B. Performa for Nomination and Undertaking Letter

C. Departure Information [to be sent after the confirmation of admission]




Please pay attention to enclose the following papers:

1. Application Form [Form A]
2. Motivation Letter
3. Curriculum Vitae 
4. Certificate of Enrolment with the Sending Institute
5. Transcript of Records
6. Nomination and Undertaking letter from/through International Office [Form B]
7. Scanned Copy of Recent Passport Size Photograph
8. Copy of Passport  

	Notes	

1. Please read the University Guidelines and Policies as attached herewith, 			applicable to the Outgoing International Exchange Students before 				applying. 

2. The above Forms and Documents to be emailed to Concerned University, Office of International Affairs in consultation with Office of International Affairs
The M S University of Baroda, India



Guidelines and Policies

Applicable to the Incoming International Exchange Students from Partner Universities

1. The outgoing International Exchange Program is available to the students from the Partner Universities, based on the MoUs signed. 

2. Outgoing International exchange students from our university will be enrolled in partner universities to study the specified courses/subjects on the recommendation of the competent authority of the accepting university/institution. 

3. The selection of courses/subjects by the outgoing exchange students in partner universities will be on the basis of availability of such courses and suitability of respective course/subject timetables in the Faculties and inter-faculties at the partner universities. 

4. Theses outgoing exchange students may be permitted to take up additional courses/subjects, subject to availability of such courses and time.

5. The list of course/subjects/modules to be offered to the exchange students will be prominently displayed on the University Website. Further, it will be obligatory for all the faculties and institutions to offer the courses/subjects/modules to the exchange students that are recommended by the Office of International Affairs, of the partner university.

6. The exchange students will abide by all the rules and regulations, as applicable to the regular students of the faculty that they enroll in.

7. The respective faculties at partner university will keep the attendance record of all such exchange students and will submit the same to the Office of International Affairs, MSU, after the completion of the semester.

8. The exchange students would be eligible for all the facilities available to the regular students such as library, extra-curricular activities and health centre.  The exchange students would be required to pay the applicable charges for such facilities. 
9. These students would be required to be evaluated [internal as well as external evaluation/examination] for the courses/subjects they undertake, as per the norms as applicable to the regular students. A certificate of the record of the results/grades/credits of all such courses will be compiled by the Examination Section of the University and a certificate of the same will be issued to the exchange students. 

10. The Partner university  will waive off tuition and other fees incurred by the exchange students for registration and admission. Exchange students will pay for transportation, medical insurance, accommodation and meals, text books and all other expenses incurred during the exchange period. 

11. The M. S. University of Baroda will not be responsible for any untoward incidence/accident, what so ever it may be, during the stay of exchange students in the University. Exchange students themselves will be responsible of their own health and safety. 

12. All the terms and conditions, applicable as per the MoUs, will be duly followed by all the concerned parties.  

13. The Office of International Affairs will keep the record of all the exchange students.

14. The above recommendations will be applicable to all the international exchange students going to partner universities from time to time. 

15. Notwithstanding anything mentioned above, in case of any clarification or dispute, the Vice-Chancellor of The M. S. University of Baroda and Rector of the partner university  shall have the final authority in all the matters. 
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A.  Application Form 
For Outgoing Exchange Students 


1. Institution Data where He/She wants to go


 Country


University /institution


Name and full address of the home institution

Name of the concerned person


E-mail, Phone, Fax


2. Personal Data


Name (as per Passport)						Gender


Full Address


Date and Place of Birth						Nationality


E-mail							Skype ID


Mobile Phone Number

What sup Number



Passport Number



3. Enrollment Details


Name of the Faculty to be  enrolled in


Course Title							Duration of the Course


Current Semester

4. Selection of the Academic Program at the Partner University


Academic Year


Semester


Name of the Faculty/ies


Aspired Course (1)			Bachelors				Masters


Aspired Course (2)			Any other (Please Specify)


Faculty:	__________________________________

	Name of the Course[s] under the respective Faculty
	Semester 

	Name of the Subject[s] under the respective Semester
	Credits per Subject

	
	
	1.
	

	
	
	2
	

	
	
	3
	

	
	
	4
	

	
	
	1.
	

	
	
	2
	

	
	
	3
	

	
	
	4.
	




Faculty:	__________________________________

	Name of the Course[s] under the respective Faculty
	Semester 

	Name of the Subject[s] under the respective Semester
	Credits per Subject

	
	
	1.
	

	
	
	2
	

	
	
	3
	

	
	
	4
	

	
	
	1.
	

	
	
	2
	

	
	
	3
	

	
	
	4.
	




B. Performa for Nomination and Undertaking Letter

I _________________________________________________ would like to nominate Mr./Ms. ___________________________________________ for the exchange program with the ___________________________________________________.

During his/her stay in Vadodara (Period: from: ______________ to: _____________________) he/she would like to study at the Faculty of _______________________________________, taking various courses and also an introductory Hindi/Gujarati language course (if available). 

Mr./Ms. ___________________________________ is having good academic standing and has proven his/her dedication to his/her studies in achieving good results in all examinations taken so far. He/She also exhibits an extremely high interest in India. The student is also proficient in English Language and has command over written and spoken English.

I therefore recommend him/her for participation in the exchange program without hesitation.

Mr./Ms. _________________________________________  will elect the courses/subjects of his/her choice from the above mentioned faculties based on the suitability of the time-table and any other academic and administrative suitability of the __________________________. The student may be allowed to select the subjects after their arrival in Baroda. 

We have carefully read all the Guidelines and Policies Applicable to the Incoming International Exchange Students from Partner Universities and give the Undertaking to abide by the same.




Name, Signature and Seal of the Head of the Partner Institution




Signature and Seal of the International Office of the Partner Institution




I hereby confirm that my data are correct and I agree that Office of International Affairs at the Partner universities can save this data for my study India.


Place and Date							Signature of the Student







C. Arrival Information


	Surname
	
	
	
	
	

	
	
	
	
	
	

	First Name
	
	
	
	
	

	
	
	
	
	
	

	Home Institution
	
	
	
	
	

	
	
	
	
	
	

	Mobile phone number
	
	
	
	
	

	
	
	
	
	
	

	E-Mail
	
	
	
	
	

	
	
	
	
	
	

	Arrival with airplane
	
	Date
	
	
	

	
	
	
	
	
	

	
	
	Arrival time
	
	
	

	
	
	Arrival airport
	
	
	

	
	
	Flight number
	
	
	

	
	
	Airline
	
	
	

	
	
	
	
	
	

	Arrival at Baroda Airport/Railway Station
	
	
	
	
	

	         
	
	Date
	
	
	

	
	
	Arrival time
	
	
	

	
	
	
	
	

	Pick up at Baroda Airport/Railway Station
	
	□ Yes
	□ No
	

	
	
	
	
	
	



Please provide us with date and time of your arrival so that arrangements for pick up from Vadodara Airport/Railway Station can be made. Arrival information should be e-mailed to coordinator@international-msubaroda.org

Please make a copy of the arrival information for yourself, if there is something changing, please inform immediately the International Office of the Maharaja Sayajirao University of Baroda.

For further questions please to not hesitate to contact us

E-Mail:
1. office-oia@msubaroda.ac.in
2. director-oia@msubaroda.ac.in
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